
 
  



  



 
  



 
  



 

 
 
  



 

GUIDELINES (E-POSTER/PAPER AND ORAL PAPER PRESENTATION) 
 

 
IMPORTANT DATES 

 

Final date of abstract submission 20th March 2024 

Notification of abstract acceptance 30th March 2024 

Final date of E-poster/E-paper/Oral 

Presentation submission 

10th April 2024 

 

• All submission to be sent via email to cmeradiodiagnosis@gmail.com 
 

• Topic should be related to Head Neck Imaging. 

 
• Please ensure confidentiality is protected. No names, hospital numbers or any other 

identifying information can appear in the presentation. 

 
• Poster/paper will be judged on content, quality of slides, clarity of presentation, time 

management and clinical relevance. 

 
• You will be notified on your registered email about the date and time of your presentation. 

 
• Late submissions will strictly not be accepted. 

 
• The primary author will be the presenter (participant) and should have registered for the 

CME. 

 
• All the participants of paper/poster presentation will be provided free registration and kits 

bags. You can register for the CME on the link/ QR code given below just by uploading your 

Institutional ID. No payment required. 

 
https://docs.google.com/forms/d/14NSC74FEZ5uX4ejl87SVhNhHWMHdsFPJx2moiq 

cmjXs/edit 
 

 
• Certificates will be given to all primary authors. 
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• Primary authors/presenters of best 3 papers qualify for attractive prizes. 

 
 

GENERAL INSTRUCTIONS FOR ABSTRACTS 
 
 

• All the abstracts for E-poster and Oral paper presentation should be sent via email on 

cmeradiodiagnosis@gmail.com only in Word format by 20th March, 2024. 
 

• All the abstracts will be reviewed by the scientific committee. The decision of 

acceptance/rejection of the abstract by the scientific committee is final. If the topic does not 

meet the eligibility criteria for Oral paper presentation, the same shall be converted to E- 

poster/E-paper by the committee. 

 
• In case the number of entries for oral presentation exceed the permissible limit, candidate 

will be required to present his study in the form of E-paper. 

 
 
 
 

GUIDELINES FOR ABSTRACT SUBMISSION: 
 

 
• Abstracts should not exceed 700 words. The Word file containing the abstract to be named in 

the following format- ‘candidate name-oral/paper-abstract’ 

 
• Mention your name, designation, institute, email id, mobile number and the category 

(Poster/Oral) under which you want to present at the beginning of the abstract. 

 

 
• Specific guidelines for Oral presentation (Original research, Meta-analysis, Systematic 

Review articles): 

The abstracts for oral presentation should be structured in the following subtitles: 

 
✓ Title 

✓ Aims and objectives 

✓ Materials and methods 

✓ Results 

✓ Discussion 

✓ Conclusion 

✓ Clinical relevance/ take home message 

 

 
• Specific guidelines for E-poster presentation (Pictorial review, Case series, Case reports): 

The abstracts for poster presentation should be structured in following subtitles: 

 
✓ Title 
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✓ Objectives 

✓ Background 

✓ Discussion 

✓ Conclusion 

✓ Clinical relevance/ take home message 

 
 
 
 

GENERAL INSTRUCTIONS 
 

• The final decision of abstract acceptance shall be conveyed via email by 30th March 2024. 

If your abstract is accepted, you have to now submit the final poster/paper (E/oral) via 

email on cmeradiodiagnosis@gmail.com by 10th April 2024. 

 
 
 

 

GUIDELINES FOR FINAL E-POSTER SUBMISSION: 
 

 
• Posters will be in electronic format. Monitors will be arranged for display during the 

presentation. 

• All posters must consist of a single slide (120 cm x 120 cm). Ensure the use of standard 

fonts throughout the poster for readability and uniformity. 

• Presenters are required to submit their final poster in power-point format. Ensure 

compatibility with the standard presentation software. The file containing the poster 

should be named as ‘candidate name-final poster’ to avoid confusion. 

• The poster has to be presented under following subtitles: 

✓ Title 

✓ Objectives 

✓ Background 

✓ Discussion 

✓ Conclusion 

✓ Clinical relevance/ take home message 

✓ References 

 

 
• The final poster should be sent via email on cmeradiodiagnosis@gmail.com by 10th April 

2024. 
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GUIDELINES FOR FINAL ORAL PAPER PRESENTATION: 

 
• Each presenter will be allocated 8 minutes in total, comprising 6 minutes for the 

presentation and 2 minutes for Q & A sessions. 

• The number of slides in the presentation is flexible but must be completed within the 

allocated time. 

• Presentations must be submitted in PowerPoint format. Please ensure compatibility 

with standard presentation software. The file containing the presentation has to be 

named as ‘candidate name-oral presentation’ to avoid any confusion. 

 
• All presentations are recommended to include the following sub-headings: 

 

✓ Title 

✓ Aims and objectives 

✓ Materials and methods 

✓ Results 

✓ Discussion 

✓ Conclusion 

✓ Clinical relevance/ take home message 

✓ References 

 
• Keep slides clear, concise, and visually appealing. 

• Personal Laptops will not be allowed to ensure smooth and seamless proceedings. All 

papers will be run on Institutional devices. 

• Do a trial run of your presentation to avoid any compatibility issues. 

• Presenters are instructed to submit their final presentation via email on 

cmeradiodiagnosis@gmail.com by 10th April 2024. 

 
 

 

GUIDELINES FOR E-PAPER SUBMISSION: 
 

• In case the number of entries for oral presentation exceed the permissible limit, candidate 

will be required to present his study in the form of E-paper. If you are unable to attend the 

CME in person and still want your original research/systematic review/meta-analysis to be 

submitted and displayed at the conference, you can choose to submit it as E-paper. 

• E-Paper will be in electronic format. Monitors will be arranged for display during the 

presentation. 

• E-Paper must consist of a single slide (120 cm x 120 cm). Ensure the use of standard fonts 

throughout the poster for readability and uniformity. 

• Presenters are required to submit their final presentation in power-point format. Ensure 

compatibility with the standard presentation software. The file containing the presentation 

has to be named as ‘candidate name-Epaper’ to avoid any confusion. 

 

• All presentations are recommended to include the following sub-headings: 
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✓ Title 

✓ Aims and objectives 

✓ Materials and methods 

✓ Results 

✓ Discussion 

✓ Conclusion 

✓ Clinical relevance/ take home message 

✓ References 

 
• Presenters are instructed to submit their final presentation via email on 

cmeradiodiagnosis@gmail.com by 10th April 2024. 

 
 
 

GENERAL INSTRUCTIONS 
 

• Your submitted final paper/poster will be screened to confirm if they meet the required 

format guidelines and are compatible with our display devices. 

• Any shortcoming will be informed via email to the presenter who will be required to 

make edits and send back the poster/paper with revisions in 48 hours. 

• The posters will be arranged alphabetically and kept ready for the final day of your 

presentation. 

• Queries, if any, can be sent on cmeradiodiagnosis@gmail.com 
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